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Ha *

1. O0mHe noJioKeHus

I.1.Hacrosime Tlosokenne pazpadoTaHo Ha OCHOBAHWUHM M B COOTBECTCTBHH C
3aKoHoAaTeabcTBOM  Pd, 3akoHoiare berBOM  MypmaHekoit  obiactu,  Yerasom
KOJUIE KA M ONpe/leisieT: MPABOBOE W IKOHOMHYECKOE [10JI0KeHHe OYXTrallTepuH, ¢
pabOTHUKOB. ee PYHKIIMH H OTBETCTBEHHOCTD, MOPSA/I0K ¢ padoThl.

1.2, byxranrepus sBasiercss CTPYKTYPHBIM — [OJpa3/ie/ieHHe  KOJUIC/DKA.
1.3, byxranrepusi nojuuHsercss JAHPEKTOPY KOJUIE[KA M BO3IJIABIACTCH [IABHBIM
OyXraJrepoMm. Ha3HAYaeMbIM Ha JIOJDKHOCTD MIPHKA30M JIMPEKTOpa KOJLIEUKA.

1.4, I'naBupIi Oyxranrep npeiactaBiseT JAMPEKTOPY KOJLJIE/DKA KaHIAWIAATYphbl
3AMEIIICHHE BAKAHTHBIX JI0JUKHOCTEH B Oy XraaTepuu.

1.5, I'naBHblif Oyxraiarep aBAsSeTCS HENMOCPEACTBEHHBIM PYKOBOIHTEIEM BCEX
pPadOTHHKOB OYXTaJTEPHUH: €ro pacnopskeHus 00A3aTe/IbHbl VIS HCIIOJHCHHS BCCMH
padOTHUKaMM OyXTrajJTepUH.

1.6. I'1aBubIl OyXrajiTep NOANMCHLIBACT COBMECTHO C JMPEKTOPOM KOJLJIe/1Ka
BCC JIOKYMEHTBL. CIY)KalllMe OCHOBAHHUEM JUUIA BbIJIAYH H IIPHEMa JICHCKHBIX CPEICTB.
TOBAPHO-MATEPHAIBHBIX M JIPYIMX LEHHOCTEH: BCE JIOKYMEHTBI [0 pacxo/lam
OIOJUKETHBIX M BHEOK,KETHBIX CPE/ICTB.

1.7. Ha Bpemsi OTCyTCTBHMS IJ1aBHOro Oyxrajiarepa (KOMaHJIMpPOBKA. OTIYCK.
00J1€3Hb U T.11.) PYKOBOJACTBO OyXrajaTepued OCYILIECTBISET €ro 3aMeCTHTE b, A TIpH
OTCYTCTBHH TOCIEIHEIO- JAPYIO€ JO0JDKHOCTHOE JIHIO, O 4eM 00bABIACTCS NMPHKA30M
JIMPEKTOPA KOJLIE KA.

1.8. Crpykrypa M wtatHoe pacrnucaHue Oyxrairepuu paspadarbiBaloTcs B
KOJIJIE/KE M YTBEP/K/IAI0TCS AMPEKTOPOM KOJL/IE KA.

1.9. TpyaoBbie oTHOUICHHsT B OyXrajatepuu onpeaenstores JLoMKHOCTHBIMH
MHCTPYKUMAMH  e¢  pa0OTHUKOB. MX TPYJOBBIMH JIOFOBOPaMH  (KOHTPAKTaMH)
I [paBuiiaMu BHYTPEHHETO TPYA0BOIO pacnopsi/aka U Y CTaBoM KOJJICKA.

1.10. [lpwn 3aka04eHHH TPYJAOBOIO JIOrOBOpPa(KOHTPAKTa) B HETO B KauecCTne
0053aTE/ILHOIO DJ1EMEHTA BKIKOYAETCS YCJIOBHE . UTO pabOTHUK [PHHHMACT HOPMbI
HacTosuero llooxenuss B KauecTBe HEOTHEMJIEMOI COCTABHOH HacTH CBOECIO
TPYJI0BOIO 10r0BOpa (KOHTpaKTa)

I.11. byxraarepus B cBO€ii J1eAT€.IbHOCTH PYKOBOJICTBYETCS:

I.11.1.Ilpukazom  Munucrepcrea  ¢puuancos PO ot
26.08.2004 No70H ¢ 3MEHEHHUSIMH W JIONOJHEHUIMH K HEMY.
1.11.2. brogkerHbiM Kolekcom PO.
[.11.3. HaioroseimM 3aK0HO/1aTE€/ICTBOM.
1.11.4. TTonoxkeHUsiMH 110 OVXTaITEPCKOMY YUeTy.
1.11.5. MHBIMH HOPMATHBHBIMH TIPABOBBIMH JIOKYMEHTAMH O
OyXrajITepckoM yuere.
1.11.6. 1eHCTBYIOIIMM 3aKOHO,/1aTE/1LCTBOM.
1.11.7. YcraBoMm KojeKa
1.11.8. Hactosiiumm [losoxennem
[.11.9. 10KajibHBIMM aKTaMH  KOJUIe/UKa, MpHKa3aMH M
pacrnopsiKEHUsIMH JIMPEKTOPa KOJUIE1Ka

[.12. byxraarepus mnoip3yercss npaBamMu . MCHOJAHAET OOA3aHHOCTH M HECeT

OTBETCTBEHHOCTD, [PE1YyCMOTPEHHbBIC 3aKOHO1ATEIbCTBOM, HacTosmM [lojoxkennem u
JLOKHOCTHBIMM MHCTPYKIMSIMH €€ pabOTHHKaM.



1. DOyHKUHH

2.1, Oprasusaumss M OCYUIECTBIEHHE (MHAHCHpOBAHUS  YCTABHOM
JCSTENIBHOCTH M COJIEPKaHUsl KOJLIE/DKA. @ TaK/Ke €ro nojpas/e/eHuii U CTPYKTYp M3
O10/0KeTa 1 BHEOKOJUKETHBIX HCTOYHHKOB.

2.2, OpraHusauus M OCYLIECTBJACHHE OYXIaJITEPCKOro y4yera JCATC/IbHOCTH
KO/UIE/UKAa W €ro CTPYKTYPHBIX T[10/pa3ejeHHii B COOTBETCTBUH € JICHCTBYIOUIMM
3aKoHoaaTebeTBOM PD

2.3. OcylecTBiIeHHE YKOHOMHUYECKOTO aHaIn3a (UHAHCOBO-XO3AHCTBEHHOH
JEATEJbHOCTH  KO/UIEKAa M €ro  CTPYKTYPHBIX  [0/pa3jie/icHHH.  pa3BHBas
HEKOMMEpYeCKoe X035CTBOBAHHE HA OCHOBE CMETHOTrO ¢uHaHcupopanus. ObecneyeHue
MOJIYy4YEHHUSl. COXPAHHOCTH . a Takke 3aKoHHOro M Hauboaee IPPeKTHBHOTO
HCIIOJIB30BAHHS JIEHEKHBIX U MATepHaAIbHBIX IIEHHOCTEH KOJLIEIKA U €ro CTPYKTYPHbIX
Mo/ipas/1ejIeHHi.

2.4. CpoeBpeMeHHas pa3paboTka M mnpejcraBicHue aumpektopy u  Cosery
KOJUIE/UKA [pPOEKTa €MHOH CMEeThbl Pacxo/l0BaHUs CPEICTB Ha COJep/KaHue H
(GYHKLUHOHMPOBAHUE KOJUIEDKA, KOHTPOJIb HCITOJHEHHS YTBEPKACHHON CMEThI.

2.5. Konrpoab 5hGEKTHBHOCTH  LEJIEBOIO  PAaCcXO/0BaHHS  CPEIACTB B
COOTBETCTBHUHM € JIMMHUTAMH OIO/UKETHBIX 00S3aTEIbCTB, TNPHUHATBIMH OO/ UKETHBIMH
0053aTebCTBAMH . OTKPBITBIMH KpEJIUTaMH M YTBEPKJIEHHOH CMETOH pacXojlo0B:
KOHTPOJIb KACCOBBIX PACXO/10B ¢ 00ECIEYEHHEM YKOHOMHH JIEHEKHBIX U MATEPHAJIbHBIX
CPEJICTB.

2.6. OfecnieyeHHe CBOEBPEMEHHOCTH M [PABHJIBHOCTH  pacuyeroB ¢
OpIraHM3aLUAMH, YUPESKJCHUAMH NPCANPUATHAMH U Ipak/JaHaMH . BO3HHKAIOUIMX B
Mpolecce YCTAaBHOM JEATEIbHOCTH KOJLIEKA, €ro CTPYKTYpP. OIUIaThl [M0JI0KCHHbBIX
HaJ10rOB U cOOpPOB.

2.7. Pazpabotka ;i npeicTaBicHus YupeauTeIi0 U opraHam Ka3HaueHcTBa Ha
OCHOBE HOPMATHUBOB [POEKThI CMET PACXO/10B 110 OIOLKETY W BHEOIOKETHBIM CPE/ICTBAM
¢ UX 00OCHOBAHHEM.

2.8. llpoBeaeHue pery/sipHOil MHBeHTapu3auMH. JlOKYMEHTHpPOBAaHHSA M yucra
HMYILECTBEHHO-MATEPHAIBHBIX LIEHHOCTEH. JIEHEKHBIX CpEeACTB M JPYIMX CTarci
OaJlaHca.

2.9. CBOEBpEMEHHOE COCTABJICHHE M IPe/CTaB/IeHHE OyXIalTePCKOH OTYETHOCTH.
loaroroBka ans Yupeauteas v o0ECTBEHHOCTH I'OJ0BBIX OTYETOB O MOCTYIUICHHH H
Pacxo/I0BaHUH CPE/ICTB.

2.10. BeisiBjieHHe, pa3paboTKa. anpodalius U BHEAPCHUE B CBOK padOTy HOBBIX
YphekTuBHBIX HopM. MeTO10B H CpeACTB Oy XIaATepCKOro yuera.

2.11. obecrieyeHne  COXPAHHOCTH  JICHEKHBIX  CPEACTB.  OyXrajTepCKux
JOKYMEHTOB, PErHCTPOB yueTa, MAIMHOTPAMM , JPYTUX JIOKYMEHTOB. CBOEBPEMEHHOM
C/1a4M JJOKYMEHTOB B apXHB.

2. Oo6si3aHHOCTH
byxranrep o0s3aH:

3.1. BO Bceil cBOei JeATeJIbHOCTH COOJMIOAATh YCTAHOBIEHMS M TpedoBaHHs
JACHCTBYIOLIETO 3aKOHOIATEIbCTBA . Y eTaBa KoJule/uka u Hactosero [omoxenus:



3.2, Becerza M BO BceM  JleficTBOBaTh BO  MMS  HHTEPECOB  KOJLJIC/UKA.
CrocoOCTBOBATH €10 Pa3BUTHIO M [TPOLIBETAHUIO,

3.3. BBINOJHATH B MEPBOOUEPEIHOM MOPS/IKE 3a/1aHKs, UMEIOLIHE IIPHOPHTETHOE
3HAYEHHE /U1 KOJIJIe/ KA B LIeJ0M:

3.4, BecTH pasjenbHblii  yueT 10 OKJUKETHBIM HCTOYHHKAM CpeICTB ¢
COCTABJICHUEM [OMMMO €AMHOro OajlaHca, TaKKe OTAC/AbHOro OajlaHca [0 CpeICTBaM
MOJYYEHHBIM 3a cUeT BHEOIOIKETHBIX HCTOYHHKOB!

3.5. o0ecneunBaTh BeeHHE OYXTaaTepeKOro yuyera corjlacHO COOTBETCTBYIOIINM
MPaBOBLIM @KTaM W HOPMATHBHBIM JOKYMEHTaM:

3.6. CBoeBpeMeHHO pa3padarbiBaTh M MpeACTaBisTh aupekropy u Cosery
KOJIE/UKa NPOEKT €JIMHOW CMeThl PacXO0J0BaHUS CPEJICTB  HA COJEpKAHHC H
(GyHKIMOHUPOBAHUE KO KA, KOHTPOJIUPOBATH UCIIOTHEHHE YTBEP/KACHHON CMEThI:

3.7. KoHTpoiupoBaTh HPHEKTUBHOCTL LEJIEBOrO pacxojpoBaHus cpeicts. B
COOTBETCTBMH € JIMMUTAMH OIO/UKETHBIX 00S3aTE/NbCTB, TMPHHATHIMH  OIO/UKETHBIMH
0053aTe/IbCTBAMH  .OTKPBITBIMH ~ KPEJAMTAMH M YTBEPAKIACHHONW CMETOH pacxo/oB:
KOHTPOJIMPOBATh  KACCOBBIE  pacxo/bl. OOecrieynBarh HKOHOMHIO  JICHEKHBIX U
MaTepHATbHBIX CPEJICTB:

3.8. obecneuuBaTh NpPaBUILHOE HAYHUCICHHE M BBHIILIATY 3apabdOTHOH [11aThl.
VCTAHOBJICHHBIX Ha/J0aBOK , JOMJAaT M BhIJIAT padOTHMKAM Ko/LIeKa. A Takke
CTHIIEH/IMM 00YHAIOIIHMCS: MOJHYIO HHOOPMALIMIO KaXJI0MY 110 pacyery. MOJOKEHHbIX
€MY BBIILIAT;

3.9. oOecrneuuBaTh  CBOEBPEMEHHOCTb W [IPABHJIBHOCTH  pPacyeToOB ¢
OpraHH3alMsiIMH, YUPEKACHUAMH, NPEANPUITHAMH H IPaKIaHAMH. BO3HHKAIOUIMX B
[poLecce YCTaBHON JIEATENBHOCTH KOJ/UIEUKA W €ro CTPYKTYpP: OIUIaThl MOJ0KEHHBIX
Ha0ros ¥ cOOpoB:;

3.10. pa3spabaTbiBaTh UId NPEICTABICHUS YUpeaUTEII0 U OPraHaM KasHaueHcTBa.
Ha OCHOBE HOPMATHBOB, MPOCKTbI CMET PACXO]0B 110 OK/KETY M BHEOIUKETHBIM
Cpe/ICTBaM ¢ UX O0OOCHOBaHHEM:

3.11. oCylIECTBAATh PEry/ISIPHYIO MHBEHTAPU3ALIHIO. JOKYMEHTHPOBAHHE H yueT
HMYIIECTBEHHO-MATEPUAIbHBIX LIEHHOCTEH, JIEHEKHBIX CPEACTB M JIPYIHX CTaTel
OanaHca;

3.12.  OCYLIECTBIATH  CBOEBPEMEHHOE  COCTaBJI€HHE M IPEACTABICHHE
OYXTIaJTepCKOH OTYETHOCTH, TOTOBUTHL Ul YupejauTens M OOIIECTBEHHOCTH TOTOBbIC
OTYETHI O MOCTYIUIEHHH U PAcX0/10BaHHH CPE/ICTB:

3.13. BbIABAATH , pa3pabaTbiBaTh. anpoOMpOBATh W BHEAPATH B CBOW paboTty
HoBble DddeKTHBHBIE HOPMBI, METO/IbI U Cpe/IcTBA OYXraaTepeKoro yyera: 3pQexruBHO
[IPUMEHATH CPEJICTBA BBIYUCIUTEILHOH U OPITEXHUKH!

3.14.  oxkasbiBaTb  HeOOXO/IMMbIE  KOHCY/IbTALIHOHHBIE — YCIAYIH  JIPYTUM
rnojpasjeieHuam kosutepka. Cobmosath KOHOWIACHUHAIBHOCTL [PH UCIIOJIB30BAHHH
(HHAHCOBO — YIKOHOMMUYECKHX MOKa3aTeIei moapasaeieHHit 1 KoJIeKa B LEJIOM.

3.15. obecreunTsh COXPAHHOCTH JCHEKHBIX CPEeICTB . OyXralTepeKux
JIOKYMEHTOB: CBOEBPEMEHHYIO ¢/la4y JIOKYMEHTOB B apXHB:

3.16. OcyuiecTBI€HHE YKOHOMHUYECKOrO aHajlIn3a (UHAHCOBO-XO38HCTBEHHOI
JACATEIBHOCTH  KOJLIE/DKA W €ro  CTPYKTYPHBIX  [10JpasjejleHHi.  pa3BuBas
HEKOMMEpPUECKOE X035 HCTBOBAHHME HA OCHOBE CMETHOTO uHaHcupoBanus. ObecneueHue
IOJYYEHHs, COXPAHHOCTH ., a  TaKKe 3akoHHOro M Haubojee IPPEKTHBHOIO



HCIO/Ib30BAHMS JICHEKHBIX H MATEPUAIBHBIX LEHHOCTEH KOLIEKA M €ro CTPYKTYPHbIX
[0Apas;ie.ICHHII.

3.17. Paspaborka yuyeTHON OKYMEHTAlLlMH M JIOKAIbHBIX AKTOB [0 HOPMATHBHOMY
PErYJIMPOBAHHIO U YYETY XO3SHCTBEHHOH 1€ATE]bHOCTH KOJLIE/KA M €r0 CTPYKTYPHbIX-
1o/1pa3/ie/IeHHH.

3.18. O0ecneuenne (GUHAHCOBO-IIPABOIO  CONPOBOXKICHHS M KOHTPOJA J10TOBOPOB.
PacyeToB. CMET, KaAbKYJALUMH M0 HaNpaBICHUSAM YCTABHOH JEATE/ILHOCTH KOJJIC/Ka H
€ro CTPYKTYP.

s [IpaBa

byxranrepus umeer npaso:

4.1. nonb30BaTbC 3aKPEIUIEHHBIM 32 HEHl MMYILECTBOM B COOTBETCTBHH C €I0
Ha3HAYEHUEM:

4.2, caMOCTOATE/ILHO NMPOU3BOJHTL PACUeT LIEH W KAJIbKY/SLMIA HA OKa3biBacMbIC
COTPYJAHUKAMH KOJIJIEKa W €ro 1nojpasjie/1eHHsIMH yCIyr CTOPOHHHM OpraHu3alusiM H
TPETHUM JIMLIAM;

4.3. TpeboBarh BO3MellleHUs Villepda NPUUHHEHHOIO KOJUIE/Ka H OyXrairepuu
JAPYIMMH  [0pa3/Ie/IeHUAMH  KO/IE/UKA. A TakiKe CTOPOHHHMH OpPraHM3alMsIMH U
JULAMH:

4.4. KOHTpPOJMPOBATH BBINOJIHEHHE XO3SHCTBEHHBIX JOTOBOPOB H TPYJIOBbIX
corlallieHH:

4.5. onpeaesiTh HarNpaB/IeHHs HCIOAb30BAHUS YKOHOMHUH, pesepBa HOH/Ia OIIaThl
TPY/la, @ TAaK/Ke MPOLIEHTA 10X0/1a OT peajn3allii padoT , yCIyT KoJUlelKa:

4.6. npe/ICTaB/IsTh B YCTAHOBJICHHOM TOPSJIKE KOJLIE/KA B JIPYTHX OpraHU3alinsiX
[10 BOIIPOCAM, BXO/IALLMM B KOMIETEHIHIO Oy XTajlTepuH;

4.7. OTKpbIBaTh OT UMEHHM KOJIJIC/UKA pacHETHBIE M JIPYIHe cYeTa B YUPEKICHHAX
KazHaueicTBa U B oTe/eHUsix OankoB. [Toib30BaThbess MMM /Ul o0ecrneueHus yCTaBHOM
JICATEILHOCTH KOJLJIE/KA U €r0 CTPYKTYp:

4.8. OCYUICCTBISATH CBOK JIEATEJALHOCTh [0 Pa3BHTHIO HEKOMMEPYECKOIO
X035 HCTBOBAHUS HA NMPUHIMNAX BHYTPEHHETO (JTOKAJIBHOI0) Xo3pacyera, JIH00 B cOCTaBe
ABTOHOMHBIX MAPTHEPCKUX IPYIIN (€ APYTUMH CTPYKTYPHBIMH 110/1pa3/Ie/ICHUAMH )

4. OTBEeTCTBEHHOCTDH

5.1. OTBETCTBEHHOCTh 3a Ha/UIEKalllee M CBOCBPEMEHHOE BBIIOJHEHHE q)\m\u»m

[PE1yCMOTPEHHBIX HAacTOsALUIMM [1o/105KeHHeM, HeceT r1aBHbIH OyXraiarep:

5.2, I'naBHbIi OyXrajiTep OCVIIECTBIAET ONEPATHBHOE PYKOBOJACTBO M YIIpaB/ICHHE
JEATEIbHOCTBIO OYXTaaTepHHu.

5.3.Ha II1aBHOTO OyXra;repa BO3rilaB/sieTcs NepcoHaibHas OTBETCTBEHHOCTD:
3.3. l 3a MpaBHIIbHOE BeJCHHE OYyXTrajTepcKOro yyera:
.3.2. 32 COXPaHHOCTh LIEHHOCTEH, JIOKYMEHTAlIMH:
3.3. 3 3a COCTOSIHHE Y4YeTa W OTYETHOCTH, M1J1aTeKHON JHCUMILIHHBI:
5.3.4. 32 NpUHATHE K WCIOJIHEHHIO U O(QOPMIEHHIO JTOKYMEHTOB I10
onepauusiM. KOTOpbIe OTBEHAlOT TpeOOBAHHUAM  YCTAHOBICHHOTO
MopsijIka MPUEMKH. ONPHUXOA0BaHHs,  XpaHEHMs M PacXo/10BaHHs
JICHEXKHBIX CPEJICTB, TOBAPHO-MATEPHAIbHBIX U JIPYIHX LIEHHOCTEH!



5.3.5. 3a CBOEBPEMEHHYK M TPAaBMJIBHYIO BBIBEPKY oOIepanuii 1o
pacueTHOMY W Apyrum cueram B Oankax. Pacueram ¢ aeduropamu u
KpeUTOPaMH:

5.3.6. 3a cobmroaeHne nopsijika crucanns ¢ OyXrajaTepckux OajlaHcoB
HeJl0cTay, 1eOUTOPCKOI 3a/10JUKEHHOCTH M APYTHX [IOTEPh:

5.3.7. 3a cBOeBpeMEHHOE MPOBEICHHE B CTPYKTYPHBIX M0Apa3eIeHUAX
KOJL/1€/lKa ITPOBEPOK W JIOKYMEHTAIBHBIX PEBU3HIA:

5.3.8. 3a COCTABJICHHUE JOCTOBEPHOI OyXTralITEPCKOH OTYCTHOCTH.

5.4, ['nauplii  Oyxraarep mpuBIEKaeTcs HapaBHE ¢ IMPEKTOPOM Ko.LleakKa K
OTBETCTBEHHOCTH B C1ydae:

5.4.1. HapyuleHMs NOpaBWI M TOJOKEHHH, PErIaMeHTHPYIOIIHX
(HOHHAHCOBO-X034HCTBEHHYIO JICATEIbHOCTD;

5.4.2. HapylIEHUS CPOKOB IPE/ICTABICHUS KBAPTAJIbHBIX H T'OJIOBbIX
OyXraaTepcKHX OTYETOB M DallaHCOB COOTBETCTBYIOLIHM OpraHaM.

6. Opranusauus padoTsl

6.1.

6.2.

6.3.

6.4.

[lopsiaok aesrenbHOCTH OyXrajaTepuu onpeaensercs Y CTaBOM U JIOKaIbHbIMH
aKTaMH KOJLTe/Ka.

Oprannszaums paboTbl B OYXTaATepHH OCYIIECTBIACTCS B COOTBETCTBHH C
pasaenamu 2.3 Hactosuiero [lookeHUss M TOJKHOCTHBIMH HMHCTPYKIHAMH
COTPYJAHHKOB

Oyxraiatepus OCYUICCTBIACT ONEPATHBHBbIH M TEKYLIUH y4deT pe3y.ibTaToB
CBOEH JIeATE/ILHOCTH.

JlesrenbHocTs  OyXrajatepuM NojABEpraeTcs [MpoBEpKaM [0 IulaHam U
VKa3aHUSIM BBIIECTOSIIMUX TOCYAaPCTBEHHBIX OpIraHM3alMil. YUpexaeHHH H
JIMpEKTOpa KOJI/IeKa.
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